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	Ref.
	HAZARD
	Persons who may be harmed
	Risk Assessment

(No Controls)
	CONTROL MEASURES – Apply Hierarchy of Control in identifying control measures:

1. Elimination    2. Central Council Authorisation    3. Administration.     
	Risk Assessment
(With Controls)

	
	
	
	P
	S
	R
	
	P
	S
	R

	1
	Documentation Security
	Federation
Members

	3
	4
	H
	· TAFI Central Council is the custodian of all documentation relating to TAFI business. Such documents may be lawfully held, for the time being, in the possession of the author(s) and/or other TAFI personnel entitled to do so and may not be released to any outside body, organisation or into the public domain without the consent of Central Council.
· Data sensitive documents shall not be copied in any form, hard copy or electronic copy, without authorisation from Central Council.  

· Reputation sensitive documents shall remain confidential and can only be accessed, through the recorded authorisation of Central Council, by any person entitled to have sight of those documents.
· Breaches of these control measures shall be dealt with under TAFI Code of Conduct and Discipline Policy.

	2
	1
	M

	2
	Security of TAFI Records of meetings.
	Federation
Central Council

Members
	4
	3
	H
	· Minutes shall be kept of ALL meetings of Central Council as required by Constitution.

· Minutes shall be kept by designated persons of Committees and Sub-Committees of TAFI and maintained in the custody of the designated person, as a record of those meetings.
· Contemporaneous notes shall be kept by designated persons, of meetings with other organisations, or representatives of other organisations, from which reports of those meetings shall be compiled for presentation at Central Council. 

	2
	2
	M

	3.
	Security of Notes, Records and Reports of Investigations.
	Federation,
Central Council,

Members of 
Investigation
Committees.
	4
	4
	H
	· Contemporaneous notes shall be kept by designated persons of the proceedings of committees of investigation for the purpose of compiling reports of those proceedings for presentation to Central Council.
· Notes and records of investigations shall be accorded confidential status and treated as data sensitive items and held in the custody of Central Council.

· Reports of investigation shall be circulated only to those who would have an entitlement to sight of such or as directed by Central Council. 

	2
	2
	M

	4
	Security of Records of Audits
	Federation,
Central Council,

Members of   

Audit Cttees.

TAFI Members
Anglers
	4
	4
	H
	· All Audits of designated conditions, situations or events undertaken on behalf of TAFI, shall be carried out by an Audit Committee established for that purpose. 
· Audit notes shall be compiled into a report and presented to Central Council.

· Audit notes shall be treated as data sensitive items.

· Audit Reports shall be held in custody of Central Council. 

.

	2
	2

	M

	5
	Communications Security

(TAFI Website).

	Federation, Central Council, PRO, Members.


	4     
	4
	H
	· TAFI Website shall only contain factual details of TAFI, items of interest, notices of events and other business agreed by Central Council.
· TAFI Website shall not be interactive. All material for posting on the site must be submitted to the Webmaster.

· Issues of controversy must be resolved in Central Council prior to posting on the Website. 

	2
	2
	M

	6
	Communications Security
(Social Media)
	
	4
	4
	H
	· All Internet Social Media accounts in TAFI’s name must be authorised by Central Council
· Social Media pages will not be used by TAFI to engage in dialog on issues of conflict or controversy.
· All postings in TAFI Social Media pages must be sanctioned by Central Council.

	3
	3
	M

	7
	Communications Security

(Print Press Releases, Articles and Interviews).

	Federation,

Central Council.

PRO and

Members
	4
	4
	H
	· Print Press Releases and their content must be authorised by Central Council

· Articles for Print Press about, or relating to TAFI, shall first be submitted to Central Council by the compiling Journalist or TAFI appointed person for authorisation

.
· Interviewing Journalists must first inform TAFI (Chairman, PRO and Secretary) of the intention and subject of the interview.

· TAFI reserves the right not to take part in Press interviews either face-to-face, by telephone or electronic.  


	2
	3
	L

	8
	Governance
	Federation,

Central Council,

Members
	4
	4
	H
	· TAFI, through its Central Council, governs this organisation in compliance with its Constitution and Policies.
· TAFI adopts the Principles of The Governance Code of Practice for Good Governance and implements the Actions for this organisation.

 
	2
	2
	M

	
	
	
	
	
	
	
	
	
	


	Probability (P)
	Severity (S)
	Risk Level (R)

            Severity
	Consequence

	1 = Improbable
	1 = Negligible
	Probability
	P\S
	1
	2
	3
	4
	H = Hazard MUST be avoided (or level or risk reduced significantly by the implementation of appropriate controls)

	2 = Remote
	2 = Minor
	
	1
	L
	L
	L
	L
	M =Hazard SHOULD be avoided (or level or risk reduced by implementation of appropriate controls)

	3 = Possible
	3 = Moderate
	
	2
	L
	L
	L
	M
	L = Risks to be controlled through the application of the control measure specified and close monitoring

	4 = Probable
	4 = Severe
	
	3
	L
	L
	M
	H
	Note: (Always consider hierarchy of control above when applying control measures)

	
	
	
	4
	L
	M
	H
	H
	


Issue No: 1









Ref: EAM3
Date: 10/02/2016









Status: Controlled

